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JOB DESCRIPTION

Ref: N2028
Title: Associate Creative Producer
Department: Lancaster Arts
Directly responsible to: Curator, Lancaster Arts
Grade: 5
Line Management reports: none
Contacts:

Internal: Lancaster Arts team, university staff (both academic and professional services,
student societies), students, Technical Staff, all engagement teams

External: Visiting artists, regional arts networks, local and regional arts organisations,
community/ voluntary groups, schools, external volunteers

Lancaster Arts: Where ideas, people and creativity connect

Lancaster Arts (LA) is a distinctive combined arts organisation in the North West of England.
We are based at the Lancaster University campus, and our venues include the Great Hall,
Nuffield Theatre and Peter Scott Gallery as well as sites off campus. Lancaster Arts has an
acclaimed reputation for the presentation, creation and development of innovative
contemporary work and works within an Arts Strategy for the University that places art and
creativity at the heart of the institution. We are proud of our artist development programme,
which supports and features artists at all stages of their careers. We also develop and lead on
bespoke projects that connect to overarching themes in our work and respond to regional and
local needs.

We host a wide spectrum of events and participatory opportunities across theatre, dance,
music, visual art, live art, circus, spoken word and comedy and work with partners locally,
regionally and internationally. We are committed to working in close partnership with
internal and external partners (e.g Ruskin Library, local arts organisations) through
delivering joint projects to realise our values and achieve our goals.

The Lancaster Arts team is committed to the development, production and presentation of
artistic work of the highest calibre, ensuring that it reflects and speaks to the lives of our
audiences, participants and artists. This commitment requires the whole team to be engaging
with all stakeholders on a regular basis to enable a relevant and responsive programme and
engage with artistic work across the region. We are keen to ensure a broad range of public
access points are provided throughout our work. All team members are advocates for
Lancaster Arts and how the arts and higher education can work together seamlessly for the
benefit of society and the values that working in the arts brings to other disciplines, public
services and civic agendas. Although roles in the organisation fall into primary functions such
as administrative, managerial, operational and artistic, all members of the team integrate all



of these aspects into each specific role, bringing initiative, leadership and creativity into the
ways we work together.

PURPOSE OF POST

The Associate Creative Producer will develop and support the artistic programme at
Lancaster Arts (LA) which encompasses all art forms, with an emphasis on arts commissions
and engagement. The post holder will work closely with the Creative Producer and Curator,
leading on internal and external engagement with visiting artists, brokering relationships
between the artistic programme, the university and wider external engagement.

MAJOR DUTIES

Contribute to the development and delivery of the Lancaster Arts artistic programme
with attention to the aspirations and objectives in the Strategic Plan

Support a number of arts commissions as a Creative Producer and project manager,
and ensure the commissions are of the highest quality and remain in budget
Contribute to the programming team of Lancaster Arts, through seeing artistic work,
engaging with artists working regionally in the northwest region and selection
processes

As programmer, you will liaise/ negotiate with selected artists to take agreements to
point of contracting and ensure technical staff are fully informed

Develop and strengthen the engagement work with communities and individuals in the
Lancaster District that will build stronger participation with the Lancaster Arts
programme

Develop and strengthen the engagement work with university colleagues to enable
relationships between artists and academics, students and professional services across
the university

Work closely with Lancaster Arts’ team, including Technical colleagues and Front of
House staff to ensure a high standard of event delivery befitting a professional high
quality combined arts organisation

Support wrap around programme (workshops, one-off events, creative engagement
activity with the Arts Bar and Creative Gatherings) with artist liaison and practical
know-how

Contribute to the Communications team at Lancaster Arts, as pertains to relevant
commissions and events, (ie developing our offer in guest blogs, copy in brochure)
Liaise with visiting artists that you have programmed to ensure their practical needs
are met

Ensure regular monitoring of shows, events, commissions for data collection, as
necessary

General

Be a champion for the Creative Case for Diversity of Arts Council England to ensure
best practice through a proactive approach to equality, diversity and inclusion
Ensure your activity is transparent to the whole team to enable communication and
efficiency

Represent LA in local and regional networks as required and substitute for Creative
Producer or Curator, when necessary

Undertake any professional development or other duties commensurate with the
grade and as reasonably requested by the Director/ Senior Leadership Team

Act as Duty Manager when necessary (shared task with other team members)

A DBS (Disclosure and Barring Service) certificate will be necessary for this post



